
HALLIDAYS POINT COMBINED PROBUS CLUB INC. 

TOURS POLICY   (See also Refunds Policy) 
 

The Activities Officer is to co-ordinate all Club tours, or at least be advised in 

writing of any tours planned or arranged by other members. The Activities Officer 

may also facilitate tours for members/guests through local tour operators. The 

following guidelines apply only to Club tours; i.e. tours arranged directly by the 

Club. 

 

Tour List 

A list is to be maintained of all members (and guests) interested in participating in 

each Club tour, with provision to record when payment is received. Lists are to 

be retained for audit. 

Names of guests placed on the list for tours need to be genuine and authorized 

by the individual. 
 

Payments 

Payments from those Probus members/guests listed for tours need to be made in 

full by the nominated date. Failure to pay by the nominated date will result in the 

Probus members/guests named being removed from the list. 

A tour code number is to be allocated that can be used for direct payment to 

the bank account. Members are encouraged to pay on-line direct to the 

Activities Account, showing their surname and tour code.  All other funds 

received must be banked in the club account as soon as practicable, expected 

to be within two working days. Members paying by cash are expected to tender 

the correct amount. 

 

Receipts 

A receipt is to be issued for all payments received by cash or cheque. 

 

Waiting Lists 

No payments to be paid by those placed on a waiting list until notified. 

 

Other clubs’ tours 

Please be aware if travelling with other Probus groups that their policies may 

vary. 

 

*Only recognised Probus tours recommended and approved by the Committee 

of Management for Probus members and guests will be covered by the Probus 

National Insurance Program. 

 

In addition to this Probus insurance, individuals should consider taking out private 

Travel Insurance – visit www.probussouthpacific.org for Probus Travel Insurance 

details. 

 

Where the Activities Officer has facilitated tours through local tour operators, 

members/guests will be covered by the relevant tour operator’s insurance 

policy. 

 

Adopted by resolution of the Management Committee on 30-05-2017. 

http://www.probussouthpacific.org/

